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IToJsioxkenue
00 3JIEKTPOHHOM IOKYMEHT0000pOTe H IOPSAIKE €ro 0CyeCTBIeHUS
B MBOY COIII Ne32 r. CraBpomnoJst

1. OO0mue IMoJ0KEeHH

.

1.1. TonoxeHue 00 >IEKTPOHHOM JOKYMEHTOOOOPOTE M IOPAAKE €ro OCYIIeCTBICHUS B
MBOY COIII Ne32 r. Craspomoins (manee — Ilonoxkenne) peryiampyeT BONIPOCH, CBSI3aHHBIE C
BBEJICHHEM OJIEKTPOHHOTO JOKyMeHTooOopora u mopsmkoM ero MBOY COII  Ne32
r. CraBpormosis (manee — OpraHu3anus).

1.2. ITomoxenue pa3paboTaHO B COOTBETCTBHH C:

«  Tpymosem konexkcoM Poccuiickoii Denepanuu;

. ®enepansabm 3ak0HOM 0T 06.04.2011 Ne 63-@3 «OO6 31EKTPOHHOHA HOIIIACHY;

. ®enepanbHEIM 3aK0HOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jeine B Poccuiickoi
Oenepanuny;

«  ®enepanbubM 3ak0oHOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNBHBIX JaHHBIX».

1.3. B ITonoXeHHH HCIOIB3YIOTCS CIEAYIOIINE OIIPEICTICHMS:

DJIeKTPOHHBIH JAOKYMEHT0000pOT — CO37aHWe, KCIOJIb30BaHHE M  XPaHCHHE
paGoTomaTreneM, pPaGOTHHKOM HIM JIHIOM, TOCTYNAOMUM Ha paboTy, OKYMEHTOB,
0(OPMIIEHHBIX B 2JIEKTPOHHOM BHJe 6e3 myOnuposanus Ha OyMaXKHOM HOCHTENE.

IeKTpOHHBI JoKymeHnT (mamee — JJI) — [OOKyMEHTHpOBaHHAs HMH(OpMAIML,
TIpe/ICTaBIEHHAs B JIEKTPOHHON (hOPME, TO ECTH B BHJIE, IPUTOAHOM I BOCIIPHATHS Y€TIOBEKOM,
C WCIOJH30BAHMEM DIIEKTPOHHBIX BBIUHCIMTENBHBIX MallWH, a TakkKe Ul IEpefavd IIo
MH(DOPMAIEOHHO-TETEKOMMYHIKAIMOHHEIM ~ CeTAM MMM 00paboTku B MH(QOPMAIMOHHBIX
cucTeMax. _

VemieHHasi HeKBaTH(QHIHPOBAHHAA JJIEKTPOHHAs Moanuch (nanee — YHOIII) — Bun
SIIEKTPOHHOMN TIO/IHCH, KOTOPAst: MOJydeHa B Pe3ysIbTaTe KpHITOrpaduaeckoro npeodpasoBanHus
MHOOPMAIIMK C UCIIONB30BaHHEM KIIOYa 3JIEKTPOHHOW IIOAIMCH; IO3BOJISET ONPENENUTH JIALO,
noamucasmree DJI; M03BOJIAET OOHAPYKUTH (HaKT BHECEHH M3MeHeHu B /1 mocie MOMEHTa €ro
O/IMACAHHUS, CO3JJAETCA C UCIIOIB30BAaHUEM CPEIICTB IIEKTPOHHOM IOAIHUCH.

YenneHHass KBaaun(HIUPOBAHHAS JJIEKTPOHHAs nNoamuch (mamee — VYKIII) —
3JIEKTPOHHAS MOMAMMCH, KOTOpas COOTBETCIBYyeT BceM mpusHakaMm YHOII u  cmenyromum
JOIOJTHATEIEHBIM IIPA3HAKAM:

+  KIIOY IPOBEPKH JNEKTPOHHOM OANKCH yKa3aH B KBaMH(UIMPOBAHHOM CepTHUKATE;

e JUIT CO3JAHMSA M TPOBEPKH 3JIEKTPOHHOM IIOANMKCH HCIOJB3YIOTCA CPEICTBA
3JIEKTPOHHO# TO/MICH, AMEIOIIHE IOATBEPIKICHHE COOTBETCTBHS TPCOOBAHHUSM, YCTAHOBICHHBIM
B ®enepansrom 3akoHe 0T 06.04.2011 Ne 63-@3 «O06 211eKTPOHHOHU IIOIIHICHY.



N

IHoanucanHbli 3J1eKTPOHHBII AoKyMeHT (gajee — IID/[) — 31€KTPOHHBIA TOKYMEHT C
[IPUCOEAVHEHHON 3JIEKTPOHHON MOINMCHIO, KoTopas ObLTa co3maHa Ha ocHOBe OJ] m Kioya
BJIEKTPOHHOM MOIIMCH.

2. WudopmanuoHHAs cHCTEMA YIEKTPOHHOI0 JOKYMEHT0000pOTA H BBeJeHUE
3JIEKTPOHHOT0 JOKYMEHT0000pOTa B OPraHU3aIUH

2.1. ®opmmpoBaHHWE, WHCIOJb30BaHUE, JOCTaBKa, OTHOpaBKa M XpaHeHume O]
OCYIIECTBIISIFOTCS CpeACTBAaMH HH(pOPMAIMOHHONH CHCTeMBl paboTojarend (maiee — CHCTEMA
3JIEKTPOHHOTO TOKYyMEHTO000pOTa).

2.2. JlocTyml K CHCTEME€ D3JEKTPOHHOIO JOKYMEHTOO0OpOTa OCYIIECTBISIETCS IIyTEM
oopMIIEHUST KOPIOPATHBHOM YYETHOH 3amuCH Ha KaXIOro pabOTHHKA, Y4YacTBYIOILErO B
3IIEKTPOHHOM JTIOKyMEHTOOOOPOTE.

2.3. UtoOBI pabOTHHK TEepelnes Ha 3JIeKTPOHHBIA JOKYMEHTOOOOPOT, €r0 YBEIOMILIIOT B
CIIEAYIOIIUE CPOKH:

B JIeHb IIpUeMa Ha paboTy ¥ 3a OIuH paboumii IeHb J0 TOrO, KakK JAOMYCTIT paboTHHKA
K paboTe C HCIIOJIE30BAaHUEM JIIEKTPOHHOTO JOKYMEHTO0000pOTa, — AJS JIML, IPHHAMAEMBIX Ha
paboTy B OpraHu3aluio; )

+ 32 HEIeNI0 JO0 JIOMycka K paboTe C  HCIONB30BAaHHEM  BJIEKTPOHHOTO
JOKYMEHT0000pOTa — JUIs BceX paOOTHUKOB OpraHU3alliy.

2.4. DEKTPOHHBIA JOKYMEHTOOOOPOT BBOAUTCS C JaThl, YCTAHOBICHHOM IIPHUKA30M
JIUPEKTOpa OpraHHW3aldd, B OTHOIICHWH DPAOOTHHKOB, COIVIACHBIIMXCS HAa B3aHMOJEHCTBHE C
paboTomaTenieM MOCPEICTBOM 3JIEKTPOHHOIO JTOKYMEHTO00OpOTa, HO HE paHee IHS HMCTEYECHHS
CpoOKa yBEIOMJICHHSI, yCTaHOBIEHHOT O B MyHKTe 2.3 IlomoxxeHus.

2.5. Ilepexon Ha IEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOILICHUH KaJPOBBIX JTOKYMEHTOB
ABJISIETCS JOOPOBOJBHBIM Il paOOTHUKOB OPraHU3allMd M OCYIIECTBISETCA TONBKO IO HMX
MUCHMEHHOMY COTJIACHIO.

2.6. OrcyrcTBHE cornacust pabOTHHKA Ha B3aUMOJIEHCTBHE ¢ paboToNaTeNeM ITOCPEICTBOM
SIIEKTPOHHOTO JTOKYMEHTO000pOTa B OTHOIIEHWH KaJPOBBIX JOKYMEHTOB IIPH3HAETCA OTKA30M
paboTHHMKA OT Takoro B3amMoAeHcTBUs. [Ipu 3ToM 3a pabOTHHKOM COXpaHSETCd IpPaBO IaTh
yKa3aHHOE COTJIACHE B ITOCIIEAYIOLIEM.

2.7. Cormacue Ha B3aUMOJICHCTBHE C paboTomaTeNeM IOCPEICTBOM 3JIEKTPOHHOIO
JIOKYMEHTOO0OpOTa B OTHOINEHWH Ka3JPOBBIX IOKYMEHTOB HE TpeOyeTcs OT JIHI, KOTOpEIE
HOpUHATH (IPUHUMAIOTCS) Ha padoty nocie 31 nexabps 2021 roma 1y KOTOPBIX IO COCTOSHHUIO Ha
31 mexabps 2021 roa OTCyTCTBYET TPYLOBOM CTaX.

3. IlepedyeHb 3JIEKTPOHHBIX JOKYMEHTOB U Ilepe4YeHb KaTeropuii paboTHUKOB, B
OTHOIIEHHUH KOTOPBIX 0CYIIeCTBJIAETCSH 3IeKTPOHHBIH JOKYMEHT0000pOT

3.1. TlepeyeHb OSNEKTPOHHBIX MOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX OCYIIECTBIISETCS
SIICKTPOHHBINA JOKYMEHTOOOOPOT B OpraHU3aLluu:

+  KaapoBble IOKYMEHTBHL, O(GOpMIIIeMble B COOTBETCTBHH CO CTaTbiMu 22.1-22.3
Tpynosoro koxekca Poccuiickoit @enepanum;

+  JIOKYMEHTBHI IO OXpaHe TpyIad, 332 HCKIIOYEHHEM JIOKYMEHTOB, IIOATBEPKAAIOIINX
IIPOXOXKIEHHE PaOOTHHKOM HHCTPYKTaXell 10 OXpaHe TpyJa, B TOM YHCIE KOTOphIE pabOTHHK
MOJIITHACHIBAET JINYHO;

+  JIOKYMEHTBHI IO 00pa3oBaTeNbHON AEATEIBHOCTH, 3a HCKIIIOYEHHEM TEX, KOTOPEHIE
JIOJDKHEI OBITE 0(hOpMITeHBI Ha OyMare B COOTBETCTBHH C IPUKA30M JUPEKTOPA OpraHU3alliy WK
3aKOHOJATeNbCTBOM Poccuiickoit @enepanuy;



+  JIOKYMEHTHI, CBA3AHHBIE C OpTaHM3alHMel MUTaHHs OOYJaroIMXCs, 33 HCKIIOUCHHEM
Tex, KOTOPHIE JOJDKHBEI OBITH O(opMIeHE Ha Oymare B COOTBETCTBHH C NPHUKA3OM JUPEKTOpPA
OpraHmM3aliy WK 3aKOHOIATEIbCTBOM Poccuiickoit Denepanu.

3.2. IlepeueHp kareropuii paGOTHHUKOB, B OTHOIIEHMHM KOTOPBIX OCYIIECTBILCTCA
5JIEKTPOHHBIA JOKYMEHTOOOOPOT:

. paGOTHHKH, CBS3aHHEIE C OQOpMICHHEM, NONNMMCAHHEM M O3HAKOMICHHEM C
KaJpOBBIMH JOKYMEHTaMH, JOKYMEHTaMH T10 OXPaHe TpyAa, 00paboTKOM IEePCOHANBHBIX TaHHBIX,
JOKYMEHTOB TI0 OpTaHU3aI[MK IATAHAS 00yJaroIHuXCs;

+  IeJarormyecKue pabOTHUKH.

4. TlopsimoK OCyIIEeCTBJIEHUS JTEKTPOHHOIO JOKYMEHT0000p0Ta

4.1. D] y4acTHHKOB 3JEKTPOHHOIO JOKYMEHTOO0OpOTa CO3MAlOTCA B Clydae HX
afipecanyuy pabOTHHUKAM, SBJISIOIIMMCS YIACTHUKAMK SIIEKTPOHHOTO JIOKYMEHTO000pOTA.

4.2. DJI, ampecoBaHHBIe DPabOTHHKAM, HE SBIIOMHUMCS y9aCTHHKAMH SJIEKTPOHHOIO
JIOKYMEHTO000pOTa, IIEPEBOAATCSA Ha OyMaXXHBIH HOCHTEIID, MTOIUCHIBAIOTCS CcOOCTBEHHOPYYHOM
HOMAIKCHI0 OTBETCTBEHHOTO JHMIIA W HAIPABIAIOTCS aapecary. B cucreMe 3JIEKTPOHHOTO
JTOKYMEHTOOOOPOTA COXPAHSETCS dIIEKTPOHHA KOIMs yKa3aHHOIO JOKYMCHTA.

4.3. Hopsmdlc [IONMUCAHNUS JOKYMEHTOB B CHCTEME 3JICKTPOHHOTO JOKyMEHT0000poTa
JOJDKEH COOTBETCTBOBATh MOPSIKY IOINHCAHMA JOKYMCHTOB Ha OyMaXHBIX HOCHTENSX,
OIpefeIeHHOMY B HMHCTPYKIMH IO  JENONPOM3BOACTBY, C  yHETOM 0COOEHHOCTEH,
IpenyCcMOTPEHHBIX TpyXOBBIM KOJEKCOM Poccuiickoit @enepaiun.

4.4. B cEcTeMe 3JEKTPOHHOTO JTOKyMEHTO060poTa GUKCHPYIOTCA JaTa U BPEMs CO3/aHIA
¥ otmpaBku D]JI, ero perHCTPAMOHHbIH HOMED, CBECHHA 06 oTmpaBHTeNe TOKyMeHTa (paMuus,
WMsi, OTdecTBO (IpM HAIMYMH), HA3HAYCHHAs pons). PermcTpamus IOKYMEHTOB B CHCTEME
JIEKTPOHHOTO JJOKYMEHTOO0O0pOTa OCYIIECTBIAETCS B COOTBETCTBHM C IPUHIUIIOM €IUHOM
perucTpany JOKyMeHTa (OJHOKPAaTHOCTH 3alHCH uHQOpMaIMK O IOKyMeHTe). JOKyMeHT,
3aPErUCTPUPOBAHHBIA B CHCTEME  OJIEKTPOHHOTO JTOKYMEHTO000pOTa, HMEET CAUHYIO
PErHCTPAIHOHHYI0 KapTOUKy NOKYMEHTa (Jajee — PK]I), 106aBmsIOTCs TOJIBKO JAOMOIHHUTEIBHBIC
cBeleHHs 0 padoTe C JOKYMEHTOM.

4.5. DJI, MOCTYNHBIIME IIOCIE OKOHYAHMA Pabodero i ¥ B IPA3JHATHBIC JHH,
PETUCTPHPYIOTCS B TEUSHUE NIEPBBIX TPEX 4acoB CIEIYIOMEro paboyuero IHs.

4.6. Tlpu perucTpaluy OTIIPABIAEMOro OTBCTa Ha BXOJISIIAN JOKYMEHT (TOpy4YEHHE)
MCIIONHUTENh 06s3aH B ycTaHoBleHHoM mopsuke B PKJI ykasaTk CCBUIKY Ha HOMEp M Aaty
JOKyMeHTa (IOPYdIeHH ), Ha KOTOPBIH IOATOTOBJICH OTBET. I[Ipu sTOM B 00s13aTeTbHOM
nopsaKe B TEKCTE MHCbMa (moxnaza) TPONUCEIBAETCA HOMEP NOKyMEHTA (mopy4eHHs),
Ha KOTODBIHA HOATOTOBJIEH OTBET. IIpH MOATOTOBKE O/IHOTO OTBETA HA HECKOIBKO nopyﬁenm‘/’l B
TeKCTe MEChMa TIPOIHCHIBAIOTCS Bee mopyderus 1 B PKJI yKaspIBAlOTCs CCBUIKM Ha BCE HOMEpPa
JOKyMEHTOB (IOpyJeHH ), Ha KOTOPBIE IIOATOTOB/ICH OTBET.

47. BsamMmopelicTBEe pabOTHMKOB OpraHM3allid €  CHCTEMOH  3JEKTPOHHOTO
JIOKYMEHTO000pOTa, B TOM YHCIIE CO3JaHME, IpeoOpa3oBaHHe, TMOANUCAHHUE U XPAHCHHE S/,
OCYIIECTBISIETCA B COOTBETCTBHH C HHCTpyKIHel pa3paboTurKa.

4.8. PaboTHHK 00s3aH O3HAKOMHUTBCA C Ha3HAYCHHBIM Ha HETO OJ B cucreme
3JIEKTPOHHOTO JOKYMEHTO000pOTa B TEUECHHE paGouero AHs, 3a HCKIIIOYCHUEM JOKyMEHTOB C
TTOMETKO# «CPOYHOY, KOTOPHIE IOJIEIKAT O3HAKOMIICHHIO HE3aMETUTEIBHO HOCIIC MOy 4EHHUS.

5. Moamucanue /I

5.1. JlupekTop OpraHuW3ali{ MK paGOTHHK, HCIONHAIOMUA €ro 00s3aHHOCTH,
noxmuceBaeT D)1 YKOIIL



5.2. PaGorHuku oprammsanuu nonmuckBaoT D[ YKOII, 3a uckmoueHHeM 3asBIICHUY,
yBeIOMIIEHHH, OOpalleHuii W CIy)XeOHBIX 3aIHCOK, IOAMHCHIBAEMBIX MPOCTON 3JICKTPOHHOM
IOAMHCHI0, O(GOPMJIEHHOM B COOTBETCTBHH C HHCTPYKIHEH paspaboTuMKa CHCTEMEI
3JIEKTPOHHOTO JOKYMEHTOO00POTA.

5.3. KagpoBele NOKYMEHTHI IOIIHCHIBAIOTCA C YYETOM OTPaHHYCHHH, YCTAHOBICHHBIX
crateeii 22.3 TpymoBoro xonekca Poccuiickoii denepanuu.

5.4. DJ1 mMONNMCHIBAETCS B IEHH €r0 CO3JaHMs, MCIOJHCHHS WM YTBEPXICHHUA — B
3aBHCHMOCTH OT Ha3HAYeHHS NOKYMEHTA M Ha3HAauYeHHOM pond Jmma, pabotaromero ¢ O], B
CHCTEME IIEKTPOHHOTO JOKyMEHTO000pOTa.

6. ndopmanmonHnast 6e300aCHOCTH H KOHTPOJIL 00padoTku /L

6.1. MadopmanroHHas 0e30IIaCHOCTh MPU  OCYIUECTBIIEHHH 3JIEKTPOHHOT'O
JTOKYMEHTOOOOpOTa  O0ECIeuMBAaeTCsS KOMILUIEKCOM — TEXHMYSCKMX M OpPraHM3alMOHHBIX
MEpOIIPUATHUH.

6.2. K TexHUYEeCKUM MEPOIPHATHIM OTHOCSITCH:

. OpraHM3al¥s U WCTONL30BAHHAE CPEICTB 3alUTHl HH(QOPMAIMK B IIOIHOM 00BeMe HX
(GyHKIIHOHATHEHBIX BO3MOXKHOCTEH; '

. obecredeHue IEIOCTHOCTH 00pabaThIBAEMBIX JaHHBIX;

«  obecIieueHHE aHTUBUPYCHOMU 3aIIUTH HHOOPMALIUH.

6.3. K opraHu3aniiOHHBIM MEPOIPUATHSIM OTHOCSATCS:

+  KOHTPOJIb BBIIIOJIHEHHUsI TPeOOBaHMH HOPMATHBHBIX JOKYMEHTOB, PETIaMEHTUPYIOIIHNX
obecredenue 3auThl HHGOpMaLuy;

«  OIpeleNeHHe NODKHOCTHBIX JIHL YYACTHHKOB SJIEKTPOHHOTO NOKYMEHTOO0O0pOTa H
OpraHM3aTopa  SNEKTPOHHOIO  JOKYMEHTOOOOpOTa,  OTBETCTBEHHBIX 32 obecrieyeHue
uH(OPMAITMOHHOH 6€30IIaCHOCTH,;

+  YCTaHOBIEHWE [OPSOKA  PE3EPBHOTO  KONHMPOBAaHHS,  BOCCTAHOBJICHHS U
apXUBHPOBaHHA 0a3 JaHHBIX;

+  oopmieHHE MOUycKa IJid HPOBENEHUS PEMOHTHO-BOCCTAHOBUTEIIBHBIX pabot
IPOrPaMMHO-TEXHHYECKHUX CPEICTB.

6.4. KorTpons (opMHpOBaHWs, Iepefadd M HCHONHEHus OJ[ BO3NOXEH Ha aBTOpa
KOHKpeTHOro JJI M pyKOBOZMTENS OTHena, B KOTOpoM paboTaeT pabOTHHK, HIH €ro
HEMOCPEICTBEHHOTO PYKOBOIUTEJIS.

6.5. KOHTPOJIb HCHIOTHEHHMS SIEKTPOHHBIX TOKYMEHTOB BKITIOUAeT B CeOsL:

«  IIOCTAaHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha Y4eT;

+  MOHHMTOPHHT MCIIOJHEHHS KOHTPOJIBHBIX MOPYYCHUN TOKYMEHTa;

+  HM3MEHEHHE KOHTPOJBHBIX CPOKOB MCIIOTHCHUS 3JIEKTPOHHOTO JJOKYMEHTa;

«  CHATHE UCIOJHEHHOrO 3JIEKTPOHHOIO JOKYMEHTA C KOHTPOJI;

«  aHaJIMU3 X0Ja HCIIOJHEHUS 3IEKTPOHHOI0 JOKYMEHTA.

7. Tlopsimok ¢opmupoBaHus Aea U XpaHenus ]I

7.1. Ucnionuennsie D] cHCTeMAaTH3UPYIOTCS B JieNia B COOTBETCTBHH C HOMEHKIIATYPOH e
opraEm3anud. [Ipy COCTABNEHMHM HOMEHKJIATYPHI [Iel YKa3hIBA€TCA, HTO JENO0 BCACTCA B
DIIEKTPOHHOM BHJIE.

7.2. DIEeKTPOHHbIE JAOKYMEHTHI IOCHIE MX MCIOJHCHMS IOIJICXKAT XPAaHCHHIO B CHCTEMC
3JEKTPOHHOTO JTOKYMEHTOOOOpOTa B TEYEHHE CPOKOB, HPETyCMOTPEHHBIX 32aKOHOAATEIBCTBOM
JUTSL QHAJIOTMYHEIX JOKYMEHTOB Ha OyMaXHBIX HOCHTEIIAX.

7.3. Tlocne MCTeUeHMs YCTAHOBICHHOTO CPOKA XPAHEHMs 3JICKTPOHHBIX JOKYMEHTOB Ha
OCHOBAHHM 4KTa O BBIICJICHUH MX K YHHUYTOXCHHIO, O(QOPMIEHHOTO H YTBEPXKIECHHOIO B



YCTAaHOBJICHHOM IOPAIKE, YKa3aHHBIC OJIEKTPOHHBIE JOKYMEHTHI M HHQpOpPMAIUS O HHX,
3a()MKCHPOBaHHAS B ANEKTPOHHBIX KAPTOUKAX, MOIEKAT YHHUTOKEHHIO (ymaneHHIo W3 CHCTEMBI
3IICKTPOHHOT'O JOKYMEHTOO00pOTa).

8. Cuay4an, npu KoTophIX gomyckaercs opopmiaenne IJI Ha GymaxHOM
HOCHTeJIe

8.1. JIOKyMEHTEI, cO37aBaeMBle B CHCTEME 3IEKTPOHHOTO JIOKyMeHT0000pOTa,
odopmiIsIOTCS Ha GYMaXKHOM HOCHTENE B CIIyYasX:

*  €CIIM OHHM IOAJEXAT MOMNUCAHHUIO PabOTHHKOM, KOTOPEI OTKa3ajcs OT Hepexona Ha
B3aUMOJICUCTBHE C paboTonaTeNeEM IOCPENCTBOM IEKTPOHHOTO JOKyMEHTO060POTa; ,

*  €CIM CHCTEMa 3JIEKTPOHHOIO JTOKYMEHTOOOOPOTa BBINLIA U3 CTPOS M HE HOIJICHKHUT
UCIIPaBJICHHUIO B CPOK, HA3HAYECHHBIH /171 HCIIOHEHHUS U moAnucanus DJI;

* ecnH 3TO0 TpedyeTcs B COOTBETCTBHH C IPUKA30M JMPEKTOpPA OpraHU3allHH,
JOKaNbHBIMH HOPMATUBHBIMH aKTaMM OpraHM3allud WJIH 3aKOHOJATENBCTBOM POCCHIfCKOM
Deneparuy.

9. OTBETCTBEHHOCTH NIPH paGoTe B CHCTEME 3J1EKTPOHHOI0
. AOKYMEHT0000poTAa

9.1. Otnpasutens /I HeceT OTBETCTBEHHOCTH 32 CONEPIKAHIE IEKTPOHHOTO JIOKyMEHTa,
PEKBH3UTOB, a{PECAINIO, KAYECTBO M KOJIMYECTBO BIIOKCHHUIA.

9.2. Ilomyuarens OJI HeceT OTBETCTBEHHOCTH 3a HEHCIIONHEHHWE [OKYMEHTA B
YCTaHOBJICHHBIH CPOK, HEBHECCHHE WJIM HECBOEBPEMEHHOE BHECEHHE CBEACHHM B 3JIEKTPOHHYIO
kapTouky O/, OMIMOKH, MOMyIIEHHbIE NIPH PETMCTPALME M HENPABUIBLHOM HAIPABICHHH C)]
azpecary.

9.3. PykoBomHTENH HECYT HNEPCOHATLHYIO OTBETCTBEHHOCTH 3a COONONeHHe [10M0KeH s
IOJUUHSAIOIIAMUCS UM PaOOTHHUKAMH.

9.4. PykoBonwTenu Tpu YBOJTBHEHHH DaGOTHHKOB M OQOPMIEHHH HAa paGOTy HOBBIX
TIOYMHECHHBIX PabOTHUKOB O0ECHEUMBAIOT yHaleHHe/u3MeHeHne/opopMIeHHe YUETHOH 3alucH
paboTHNKA B TeYeHHUE ABYX paboduX NHel C NaThl yBOJbHEHHs paGOTHHIKA MM IIpHEMa Ha paboty
HOBOI'O pa0OTHHUKA. '

9.5. 3amecTuTens MMPEKTOpAa MpPOBEPSIET HAIMYHE Yy YBONBHIEMEIX pPaGOTHHKOB
HE3aBEPIICHHBIX OJ] M NPHHMMAeT Mephl MO HX HCIIONHEHWIO/3aBEPUICHAIO B TEYEHHE TPEX
pabounx JHEH ¢ JaThl YBOJbHEHHS paOOTHHKOB.



